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YTBEPXJIEHO
npukazoM Ne 20 ot 15.05.2017 r.

IHoJsoxenne
00 00padoTKe NEePCOHANBbHBIX JAHHBbIX PA0OTHUKOB
MKIOY lercknii cax 7 c. Kpacnoe

1. O6uIue moJ0KeHus

1.1. Henbto nannoro IlomoxkeHus sBIsieTCS 3allUTa MEPCOHANBHBIX JNAHHBIX PAOOTHHKOB OT
HECaHKIIMOHMPOBAHHOTO JOCTYIA, HEIPABOMEPHOI'O MX MCIIOJIb30BAaHUS UM YTPAThI.

1.2. Hacrosimiee [Tonoxenue pazpadorano Ha ocHoBanuu ctareit Koncrutyun P®, Tpymosoro
Kogexca P®, Kogekca 06 anMuHucTpaTUBHBIX MpaBoHapymeHusx PO, 'paxxnanckoro Kogekca
P®, VYronoBaoro Kogekca P®, a Ttaxke @DenepampHoro 3akona "OO6 wuHopmammm,
uHpOpMaTU3aluK U 3amure nHGopmauu"

1.3. TlepcoHanbHBIE JAaHHBIE OTHOCATCS K KaTETOPUH KOH(PHISHINATBHON HHpOpManuu. Pexxum
KOH(HICHIIMAIBbHOCTH MEPCOHANbHBIX JAAHHBIX CHUMAETCsA B ClydyasX 0O0e3IMYMBAHMS WIHM IO
UCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.

1.4. Hacrosiee I[lonokeHue yTBep)KAaaeTcss U BBOAUTCS B JEWCTBUE MPHUKA30M I'€HEPaIbHOIO
JUPEKTOpa U SBJISETCS 00S3aTENIbHBIM ISl WUCIIOJIHEHUSI BCEMH pAaOOTHUKAMHU, HMEIOIIUMU
JOCTYI K IEPCOHAIBHBIM JJAHHBIM COTPYAHHUKOB.

2. IlonsAiTHE M COCTAB NMEPCOHATBHBIX JaHHBIX

2.1. IlepcoHasibHble 1aHHBIE paOOTHUKA - HH(OpMaIKs, HeoOXoauMasi pabOTOIATENIO B CBSI3U C
TPYZAOBBIMH OTHOIIECHUSIMH M Kacarolluecs KOHKpETHOro paborHuka. Ilox wmHpOpmanumeit o
pabOTHUKAX MOHUMAIOTCS CBEJIEHHS O (haKTax, COOBITHSIX M 00CTOSTENbCTBAX KU3HU paOOTHHKA,
MO3BOJIAIOIINE UACHTU(DULIMPOBATDH €r0 JUYHOCTb.

2.2. B cocTaB nepcoHaJIbHBIX IaHHBIX PAOOTHUKA BXOJSAT:

- aHKETHbIE U Onorpaduueckre JaHHBIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOIIEM CTaXeE;

- CBEJIEHUS O COCTAaBE CEMBU;

- IaCIIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBEJIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEJICHUS O COLIMAJIBHBIX JIBIOTAX;

- CIIEUAIbHOCTD,

- 3aHMMaeMas JOJDKHOCTB;

- HAJIMYUE CyJIUMOCTEN;

- aJJpec MECTa JKUTENbCTBA;

- TOMalIHu# TenedoH,;

- MeCTO paboTHI MM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aMOOTHOILIEHUH B CEMbE;

- COZIep>)KaHNE TPYAOBOTO J0I0OBOPA;

- COCTaB JIEKJIapUPYEMbIX CBEJIEHUI O HAIMYUU MaTepHAIbHBIX IEHHOCTEH;

- COZIep>KaHUE JEKIapaluy, oAaBacMoi B HAJIOTOBYIO HHCIIEKIIUIO;

- IOJTMHHUKY U KOTHUHU MPHUKA30B MO JMYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYAOBbIE KHUKKHU COTPYIHHUKOB;



- OCHOBaHMs K IIpHKa3aM I10 JUYHOMY COCTaBY;

- Jena, CcoAep)Kallhue MaTepHajbl 10 TMOBBIIICHUIO KBAIM(PUKALUU U TEPEeroArOTOBKE
COTPYAHHUKOB, X aTTECTALlUH, CIY>KEOHBIM paccileZIOBaHUIM;

- KOIIMM OTYETOB, HAIIPABIISIEMbIE B OPTaHbl CTATUCTUKH.

2.3. JlaHHBIE TOKYMEHTHI SIBISIOTCS KOH(QHIECHIMAIbHBIMM, XOTS, YUUThIBAas UX MaCCOBOCTb U
eIrHOEe MecTO 00palOTKM M XpaHEHHs - COOTBETCTBYIOIIMU Tpu] OrpaHWYEHUs HA HHUX HE
CTaBUTCS.

3. O6padoTKa NEepCOHANBbHBIX JaHHBIX

3.1. Ilox 06pabOTKOI MEpCOHANbHBIX JaHHBIX PAOOTHUKA IMOHUMAETCs IOJy4YEeHUE, XpaHEeHHE,
KOMOMHHUpOBaHME, Teperaya WiId JTr000e JIpyroe HCIOJb30BAaHHE MEPCOHATBHBIX JIaHHBIX
pabOTHHKA.

3.2. B memsx obecneueHusi mpaB ¥ CBOOOJ 4YeJIOBEKa W TpakJaHMHA pabOTOHaTeNlb U €ro
MPEACTaBUTENN TP 00pabOTKE TMEePCOHANBHBIX JaHHBIX pPaOOTHUKA 00sA3aHBI COOIIOATH
crenyroue oome TpedoBaHus:

3.2.1. O6paboTKa NepcOHAIBHBIX JTaHHBIX PAOOTHUKA MOXET OCYILECTBIATHCS MCKIIOUMTEIBHO
B IeNsIX o0ecredyeHus: COOJIOACHUS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
cojeiictBuss pabOTHUKAM B TPYIOYCTPOWCTBE, OOYYEHHMH M MPOJBIXKEHUH 10 CIIyko0e,
oOecrieueHHs JMYHOM 0€30IacHOCTHM PpaOOTHUKOB, KOHTPOJII KOJIMYECTBA U KayecTBa
BBINOJIHSAEMON paboThl U 0O6ecreueHs] COXPAaHHOCTH UMYILECTBA.

3.2.2. Tlpu ompenenennn oO0beMa M cojepkaHusi 00padaThIBAEMBIX IMEPCOHAIBHBIX JaHHBIX
paboTHuUKa paboToaTeNb JOJKEH pykoBoacTBoBaThes KoHerutynueit Poccuiickoit denepanuu,
Tpynossim KonexcoM u mHBIMHE (heepaibHBIMU 3aKOHAMH.

3.2.3. IlonyuyeHue NepCOHANBHBIX JAaHHBIX MOXKET OCYIIECTBIIATHCS KaK ITyT€M Ipe/ICTaBICHUS
UX CaMHM PaOOTHUKOM, TaK | ITyTEM IOJYYECHUS UX U3 HHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHble JaHHbIE CIEIyET MOIy4aTh y Hero camoro. Eciu nepcoHanbHbIE TaHHBIE
paboTHHKAa BO3MOXXHO MOJYYHTH TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JOJDKEH OBITH
yBelOMJIEH 00 3TOM 3apaHee M OT HEero JOJKHO OBITh IOJyYEHO MHCBMEHHOE COIJIacHe.
PaGoronarens nopkeH COOOMIMTH PAaOOTHUKY O IENSIX, MPEANOoJIaraéMbIX MCTOYHUKAX U
croco0ax MOJTy4eHHUs NEePCOHATbHBIX JAHHBIX, @ TAaK )K€ O XapaKTepe MOJIeKALINX MTOIy4EeHHIO
NEPCOHANBHBIX JAaHHBIX U TOCIECTBUAX OTKa3a pabOTHHKA JaTh MMCHMEHHOE COTJIACHE Ha UX
HOJy4YeHHe.

3.2.5. Paboronarenr He HMMeEET IpaBa MoJydyaTb U 00padaTbiBaTh NEPCOHAIbHBIE JIAHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEITMTHO3HBIX M MHBIX YOSXKIEHMAX M YacTHOM Xu3HU. B
CITydasix, HEITOCPEICTBEHHO CBA3aHHBIX C BOIMPOCAMHU TPYAOBBIX OTHOIICHHUH JaHHBIE O YAaCTHOM
XKHU3HU paboTHUKA (MH(OpMAIMS O KU3HEAEATEILHOCTH B c(hepe CeMEHHBIX OBITOBBIX, JTUYHBIX
OTHOLIEHUI) MOTYT OBbITh MOJY4YEHBI U 00pabOTaHbl pabOTOIATENEM TOJIBKO C €r0 MUCbMEHHOIO
COTIJIacHsl.

3.2.6. Paboronarenr He MMEET MpaBO IMOJNy4aTb U 0OpadaTbiBaTh MEpPCOHAJbHBIE JaHHbIE
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX HIU €ro mnpodcor3Hon
JeSITeTbHOCTH, 33 HCKIIFOYCHHUEM CITy4aeB, MPEIyCMOTPEHHBIX (e/lepaTbHBIM 3aKOHOM.

3.3. K obpabotke, mepenaye ¥ XpaHEHHIO MEPCOHANBHBIX JaHHBIX PAOOTHMKA MOTYT HUMETh
JOCTYTI COTPYIHUKU:

- Oyxranrepuu;

- COTPYAHUKH CITY>KOBI yIIPaBIICHUS IIEPCOHATIOM;

- COTPYAHUKH KOMIIBIOTEPHBIX OT/IEJIOB.

3.4. Hcnonp30BaHME NEPCOHANBHBIX JTaHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUHM C ILEJISIMH,
OTIpe/IeIMBIIMMHU X MOJy4YEHHE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITb HCHOJB30BaHbl B LEISAX MPUUYUHEHUS
UMYIIECTBEHHOTO U MOPAJIbHOTO Bpela IpakJaHaM, 3aTPyAHEHUS peaju3ally MpaB U CBOOOJ
rpaxnaan Poccuiickoit @enepanun. Orpanuuenue npas rpaxkiaaH Poccuiickoit denepanun Ha
OCHOBE HCIIOJIb30BaHUSI HMHGpOpMalMd 00 MX COLMAIBHOM IPOMCXOXJIEHUH, O pacoBOH,



HallMOHAJIBHOM, SI3IKOBOM, PEJIMTHO3HON U TAapTUUHOM MPUHAJICKHOCTH 3alPEIICHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.

3.5. Ilepenaya nepcoHalbHBIX 1aHHBIX paOOTHHKA BO3MOXHA TOJBKO C COIIAcUs paOOTHUKA WU
B CIIy4asiX, IPSMO IPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mepenaue HepcOHANbHBIX JaHHBIX PaOOTHUKA paboToAaTeNb IOJKEH COOII0AaTh
CIIeAyIOIIHEe TPeOOBaHUS:

- He co00LIaTh NEePCOHANIbHBIE JaHHbIE pA0OTHUKA TPEThel CTOPOHE 0€3 MMCbMEHHOI'O COTIacus
pabOTHHKA, 32 MCKIIOYEHHWEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LEIAX MPEAyNpEeKICHUS
yIpo3bl )KU3HU U 3/10pOBbIO0 PAOOTHHUKA, a TAKXKE B CIydasX, YCTAHOBJIEHHBIX (helepallbHbIM
3aKOHOM;

- He coo0I1aTh NePCOHANbHBIE JaHHbIE PA0OTHUKA B KOMMEPUYECKUX LesIAX 0€3 ero NMCbMEHHOI0
coryacus;

- IPeAYNPEANUTD JIHLL, NTOJIyYaroIIUX ePCOHAIbHbIE IaHHbIe PA0OTHUKA, O TOM, YTO TH JaHHBIE
MOTYT OBITh MCITOJIb30BAHbI JIUIIb B LENAX, AJI1 KOTOPBIX OHU COOOIIECHBI, M TPeOOBAaTh OT ATHX
JMLL TIOATBEPXKICHUS TOTO, YTO 3TO MPaBUIIO coOiroAeHo. Jluia, nmomyyaroniye nepcoHajlbHble
JaHHbIe pabOTHHKA, 0053aHBI COOIIOAATH PEKUM CEKPETHOCTH (KOH(HUACHIIMAIbHOCTH). [lanHoe
IIOJIOKEHHUE HE PACIPOCTPaHsIETCss Ha OOMEH NepCOHATbHBIMU JAHHBIMU PA0OOTHUKOB B MOPSIJIKE,
YCTAHOBJICHHOM (pe/iepaTbHBIMH 3aKOHAMH;

- paspemaTtb JOCTyl K IE€PCOHAJIbHBIM JIaHHBIM PAOOTHUKOB TOJBKO CHELMAIbHO
YIIOJHOMOYEHHBIM JIMLIaM, OINpEAEEHHbIM MMPUKA30M IO OpPraHM3alMM, MPU 3TOM yKa3aHHbIE
JMLA JOJKHBI UMETh MPaBoO MOJy4yaTh TOJBKO T€ MEPCOHAJIbHBIC JaHHbIE PAOOTHUKA, KOTOpBIE
HEOOXOIUMBI /I BHIIOJHEHUS] KOHKPETHBIX (QYHKIUI;

- He 3amnpaiyBaTh MH(OPMAIMIO O COCTOSHUM 3/10pOBbS PAaOOTHMKA, 332 HCKIIOUEHHEM TeX
CBEICHMM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJIHEHUSI pAOOTHUKOM TPYAOBOI
byHKIUY;

- mepelaBaTh IEPCOHAIbHBIE JaHHbIE PAOOTHUKA IMPEACTABUTENSIM PAOOTHUKOB B IOPSIKE,
ycraHoBlieHHOM TpynoBeiM KojekcoM, M orpaHuuuBaTh 3Ty WHGOpPMALMIO TOJIBKO TEMHU
NEPCOHANBHBIMHA JAHHBIMA PAa0OTHUKA, KOTOPHIE HEOOXOIUMBI JUIsl BHIMOJIHEHUS YKa3aHHBIMHU
HPEJCTaBUTENIIMU UX (PYHKLUH.

3.5.2. Ilepenaua mnepcoHaIbHBIX JaHHBIX OT JEpKaTelid WM €ro MpeiCTaBUTENIECH BHEIIHEMY
HOTPEOUTENI0 MOKET JOMYCKAaThCsl B MUHUMAJIBHBIX 00bEMax M TOJBKO B LIESIX BBIOJIHEHUS
3a/1a4, COOTBETCTBYIOIIMX OOBEKTUBHOM MPUYMHE COOpa STUX JTaHHBIX.

3.5.3. Ilpu mepenade NepcOHATbHBIX JaHHBIX PAOOTHHMKA MOTPeOUTENsIM (B TOM YHUCIE U B
KOMMEPUYECKUX LENsIX) 3a MpeAesbl OpraHu3aluy paboTolaTeNb HE JOJDKEH COO00IIaTh 3TU
JTaHHbIE TPeThel CTOpOHE 0e3 MUCBMEHHOIo coriacusi pabOTHHKA, 32 MCKIIOYEHHEM CIydaes,
KOTI'Jla 3TO HEOOXOAMMO B LIEJSIX NMPEAYIPEKACHUS YIPO3bl )KU3HU U 3/I0POBbI0 paOOTHUKA WM B
Cllyyasix, yCTAaHOBJIEHHBIX (eiepabHBIM 3aKOHOM.

3.6. Bce mepbl KOH(QUAEHUMATBHOCTU TNpU cOope, 00pabOTKe MW XpPAaHEHUHM IEPCOHATbHBIX
JAHHBIX COTPYJHMKA pACHpOCTPaHSIOTCS Kak Ha OyMaXkHble, TaKk M Ha D3JICKTPOHHBIE
(aBTOMaTU3MPOBAHHBIE) HOCUTEIU UHPOPMAIIUH.

3.7. He pnomyckaerca oOTBe4YaTb Ha BONPOCH, CBA3aHHBIE C Iepeladed IEPCOHAIBHOU
nHpopmanuu 1o tenedony win daxcy.

3.8. XpaHeHHe NEPCOHAIBHBIX JAaHHBIX JODKHO IMPOUCXOAMTH B MOPSAKE, HCKIIOUYAIOLMIEM HX
yTpaTy WiIN UX HEMPAaBOMEPHOE UCIIOIb30BaHHE.

3.9. Ilpu npUHATHH pEIICHH, 3aTparuBalOIUX HHTEpEeChl pabOTHHKA, paboToNaTeNlb HE UMEEeT
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JTAHHBIX Pa0OTHHKA, MOJYYEHHBIX HCKIIOYUTENIHLHO B
pe3yJibTaTe UX aBTOMAaTU3WPOBAHHON 0OpabOTKH MIIM 3JIEKTPOHHOTO mosyyeHus. Paboronarens
YYHUTHIBACT JTUYHBIC KaUeCTBA paOOTHUKA, €ro JOOPOCOBECTHBIN U 3(HPEKTUBHBINA TPY/I.

4. JlocTynl K NEPCOHATBHBIM AaHHBIM

4.1. BuyTpeHHH 10oCTyN (IOCTYH BHYTPH OpraHU3allun).

4.1.1. IIpaBo gocTyna K NepcOHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- FeHepaIbHBIN AUPEKTOP OpraHU3aluy;



- PYKOBOJUTENH CTPYKTYPHBIX MOJpa3AeiICHUI MO HANpaBJIECHUIO AEATEIbHOCTH (IOCTYN K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3IEIECHHUS);

- TIpU MEePeBOJIE U3 OJHOIO CTPYKTYPHOTO MOAPA3JEICHUs B APYToe, AOCTYI K MEPCOHAIbHBIM
JTAaHHBIM COTPYJIHUKA MOKET UMETh PYKOBOJUTENIb HOBOTO MTOIPA3/IEIICHUS;

- caM paOOTHUK, HOCUTEIb IaHHBIX.

- Ipyrue COTPYTHUKH OPraHU3alKu MPU BHIIOJHEHUH MU CBOUX CIY)KEOHBIX 00S3aHHOCTEH.
4.1.2. IlepeyeHsp UL, UMEIOLIUX JOCTYI K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMPEEIIeTCs
IIPUKA30M I'€HEPAIbHOTO TUPEKTOPA OPraHU3ALHH.

4.2. BHemHU JOCTYII.

4.2.1. K umuciy MaccoBbIX NOTpeOHUTENEH MEPCOHAIBHBIX JAHHBIX BHE OpPraHM3allMM MOXHO
OTHECTHU TOCYJIapCTBEHHBIE U HETOCYNapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIEKIUY;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTaTUCTUKU;

- CTPaxOBBIE€ ar€HTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLIMATBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHNUs MYHUIIMIIATILHBIX OPTaHOB YIIPaBJICHUS,

4.2.2. Han3opHO-KOHTPOJIBHBIE OpPTaHbl UMEIOT OCTYN K WH(GOPMAIMU TOJILKO B cdepe CBoeH
KOMIIETCHIIHH.

4.2.3. Opranuzaiuu, B KOTOPbIE COTPYAHHK MOXET OCYIIECTBISATH MEPEUUCICHUS JEHEXKHBIX
CpeaCTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIC IEHCUOHHBIE (DOH/IBI, OJIarOTBOPUTEIbHbBIE
OpraHMu3aliy, KPEeIUTHBIE YUPEXKJIEHUS), MOTYT MOJIYYUTh JOCTYN K NEPCOHAIbHBIM JaHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHHs.

4.2.4. Jlpyrue opranusaiiiu.

Cenenusi 0 paboTaOIIEM COTPYAHHKE WU YK€ YBOJECHHOM MOTYT OBITh MPEIOCTaBICHBI
JIpYroi opraHu3aniy TOJIbKO C MMCbMEHHOIO 3alpoca Ha OJIaHKe OpraHu3aliy, ¢ MPUII0KEHUEM
KOIUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.

[lepcoHasnbHbIE TaHHBIE COTPYIHUKA MOTYT OBITh IIPEIOCTABIEHBI POJCTBEHHUKAM WM YJieHAM
€r0 CEMbH TOJIBKO ¢ TUCBMEHHOIO Pa3peLEHUsI CAMOI0 COTPYIHUKA.

B cnywae pa3Boma ObiBlIas cympyra (Cympyr) MMEIOT IPaBO OOpaTUTHCS B OPraHU3ALUIO0 C
MUCbMEHHBIM 3aIIPOCOM O pazMepe 3apab0THOM 1aTkl coTpyAHUKa 6e3 ero cornacus. (YK P®D).
5. 3amuTa nepcoHAJbLHBIX JAHHBIX

5.1. Tloxg yrpo3oil WM OMacHOCTBIO YTpaThl MEPCOHAIBHBIX JAHHBIX MMOHUMAETCS E€IUHUYHOE
WIM KOMIUJIEKCHOE, PEaJbHOE WM TOTEHIMAJbHOE, AKTUBHOE WM IAaCCUBHOE NPOSBICHHE
3JIOYMBIIIJIEHHBIX BO3MO)KHOCTEM BHEIIHMX WM BHYTPEHHUX HCTOYHHMKOB yIpoO3bl CO31aBaTh
HeOJaronpusTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIICe BO3JCUCTBHE HA 3alUIIAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3el m100bIM HH(OPMALMOHHBIM pecypcaM CO3Jal0T CTUXUIHBIE OenCTBUS,
DKCTPEMAJIIBHBIE CHUTYyallMM, TEPPOPUCTUYECKUE ACUCTBHS, aBAPUU TEXHUUYECKUX CPEACTB U
JUHUM CBSI3U, JpyrMe OOBEKTUBHBIE OOCTOSATENbCTBA, a TAKXKE 3aMHTEPECOBaHHbIE U
HE3alHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIULA.

5.3. 3ammMra NepcoHaJIbHBIX JAHHBIX MPEACTaBISET COOOM KECTKO PErIaMEeHTUPOBAHHBIN U
JUHAMUYECKH TEXHOJOIMYECKUH MPOLECC, MNPEeayNpeXNaoluii HapylleHue JIOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UICHIMATBLHOCTH MEPCOHANBHBIX JIAHHBIX U, B KOHEYHOM
cuere, 00eCNEeUMBAIONIMKA JOCTATOYHO HAASKHYI0 Oe30macHOCTh MHGPOpPMALUU B Mpolecce
YIPaBJICHYECKON U MPOU3BOACTBEHHOM JIEATEIbHOCTH KOMITAHUH.

5.4. 3ammMra MepcOHAIBHBIX JAaHHBIX PAa0OTHUKA OT HEMPABOMEPHOTO MX HCIOJIb30BAHUS HIIU
yTpaThl JOJDKHAa OBITH oOOecmedeHa paboTomarenieM 3a CUYeT €ro CpeAcTB B TOPSIKE,
YCTAHOBJICHHOM (peJiepaibHbIM 3aKOHOM.

5.5. "BHyTpeHHss 3ammTa’.



5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYIA K IMEPCOHAIBHBIM JaHHBIM
SBIISICTCSI, KaK TMpaBUJIO, MEpPCOHAN, paboTarommii ¢ JOKyMEHTaMH W 0a3aMu JaHHBIX.
PernamenTanus nocryna nepcoHana K KOH(GUICHIIMAIBHBIM CBEICHUSAM, TOKYMEHTaM U 0a3am
JAHHBIX BXOJUT B YHCIIO OCHOBHBIX HANpaBIICHUH OpraHU3alMOHHOHN 3alUThl MHPOPMAIUU U
npelHa3HayeHa JUisl pa3rpaHuyeHHs MOJHOMOYUN MEXIY PYKOBOAUTEISIMH U CHEIUAINCTAMU
OpraHu3aIuu.

5.5.2. [Ins obecrieueHnH BHYTPEHHEH 3alUThl IEPCOHAIILHBIX JTAHHBIX PA0OTHUKOB HEOOXOIMMO
co0JIr01aTh sl MEp:

- OrpaHMuYEHUE M perjaMeHTalus CcocTaBa pPaOOTHUKOB, (YHKIMOHAJIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATLHBIX 3HAHU;

- cTporoe u3dupareabHoe 1 000CHOBAHHOE paclpesiesieHne JOKYMEHTOB U HH(POPMAIIUN MEXKIY
pabOTHHUKAMU;

- palMOHalIbHOE pa3MellleHrne pabodynx MecT paOOTHUKOB, MPH KOTOPOM MCKIIIOYAIOCh Obl
0OECKOHTPOJILHOE HCIIOJIb30BAaHKE 3alIUIAeMOi HH(OpMAIINH;

- 3HaHHE PaOOTHUKOM TpeOOBaHWU HOPMATHBHO - METOJIMYECKUX JOKYMEHTOB IO 3allluTe
uH(pOpPMAIIUK U COXPAaHESHUH TalHBI,

- Hajgu4ue HeoOXOJUMBIX YCJIOBHM B TMOMEIIEHMH [UIsi paboThl ¢ KOH(UIEHIMATIbHBIMU
JIOKyMEHTaMH U 0a3aMu JaHHBIX;

- ONpellelIeHHe U perjaMeHTalusl cocTaBa paOOTHHMKOB, UMEIOIIMX MPaBO JAOCTyMa (BXoJa) B
MOMEIIIEHUE, B KOTOPOM HAXOJHUTCS BEIYACIUTEIIbHAS TEXHUKA,

- OpraHu3aius NopsaKa YHUUTOKEeHHs] MHpOopMalnu;

- CBOCBPEMCHHOE BBISBIICHUE HapYIICHHsS TPeOOBAaHUI pa3peIIuTeIbHON CHCTEMBI JOCTYIIa
paboTHUKaMU MOapa3ACICHHUS;

- BOCHHTATeNbHAs W pa3bsICHUTENbHAs pabdoTa C COTPYAHHKAMH IOAPA3NICICHHUS II0
NPENyNpexXICHUI0O YTpaThl IIEHHBIX CBEIEeHUN npu paboTe ¢ KOH(PHUIACHUIUATHHBIMU
JIOKyMEHTaMHU;

- HE JIOMYCKaeTCsl BbIJaya JIMYHBIX JeJ COTPYAHUKOB Ha paboure MecTa PYKOBOAHUTENECH.
JlmdHbIe Jnema MOTyT BBIIaBaThCS Ha pabodyhe MecTa TOJBKO TeHEPATBbHOMY IHPEKTOPY,
paboTHUKaM OT/ela MepcoHajia U B UCKIIOYUTENBHBIX CIydasX, 0 MTUCbMEHHOMY Pa3pelieHuto
TEHEPAIbHOTO JIUPEKTOPa, - PYKOBOJUTENIO CTPYKTYPHOTO MOApa3AeiieHus. (Hampumep, Mpu
MOJTOTOBKE MaTEpUasIOB sl aTTECTAlM PAaOOTHHKA).

5.5.3. 3amuMra nepcoHaNbHbIX JaHHBIX COTPYAHHUKA HA AIEKTPOHHBIX HOCUTEIISIX.

Bce mamku, coxaepikaiue TEepCOHANbHBIE aHHBIE COTPYAHUKA, OJDKHBI OBITH 3allUIICHBI
nmapojieM, KOTOpPBI COOOIIAeTCSI PYKOBOAMUTENIO CIYKOBI yIpaBlieHUs TMEPCOHAIOM U
PYKOBOIMTEIO CITYKObI HH(POPMAIITMOHHBIX TEXHOJIOTUN

5.6. "Buemnss 3amura'.

5.6.1. Jlns 3amuThl KOH(PHUACHUMATbHOW WHGOPMAIMKU CO3/AI0TCS  IeJeHaNpaBICHHbBIE
HEOJIAarONIPHUATHBIEC YCIIOBUS WM TPYTHOMPEOJOJIUMBIC TPEISTCTBHS IS JIUIA, TBITAIONIETOCT
COBEPIINTh HECAHKIIMOHUPOBAHHBIN TOCTYN U OBNajeHne nHdopmanuei. Llensro u pe3ynpratom
HECAaHKI[TMOHHUPOBAHHOTO JIOCTYyMa K HWH(GOPMAIIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO
OBJIaJICHUE IICHHBIMH CBEICHUSMH U UX HCIONb30BaHHE, HO U UX BUIOW3MEHEHHE,
VHUUYTOXKCHUE, BHECCHHE BHUpPYCa, IOJMEHA, QanrbcuPHUKAUSI COACPKAHHUS PEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. Ilon MOCTOPOHHHUM JIMIIOM TTOHUMAETCS JII000e JIUII0, HE UMEIOIIEe HEMOCPEICTBEHHOTO
OTHONICHUS] K JEATENbHOCTH KOMIIAHUM, MOCETUTENH, PAaOOTHHKHU JIPYTHMX OPTaHU3AIMOHHBIX
cTpykTyp. [locTopoHHUE MU HE TOJDKHBI 3HATH pactupeneracHue GyHKiui, padodre mpoieccsl,
TEXHOJIOTHIO COCTaBIIEHUs, OOPMIICHHSI, BEJACHUS M XpPaHEHHS IOKYMEHTOB, Jel U paboumx
MaTepHaJIOB B OTJENE IMepCcoHaa.

5.6.3. Jlns oOecriedeHHst BHEIIHEH 3alUThI IEPCOHATBHBIX JaHHBIX COTPYTHUKOB HEOOXOIUMO
coOJr01aTh psI MeP:

- IOPSJIOK TIpUeMa, ydeTa U KOHTPOJISI ISATEIbHOCTH MOCETHTENEH;

- IPOITYCKHOM PEXHMM OpraHU3aInu;



- y4eT ¥ MOPSAO0K BbIAaUU YIOCTOBEPEHHIA;

- TEXHUYECKUE CPEACTBA OXPaHbl, CUTHAJIN3ALIUN;

- IOPSJIOK OXPaHbI TEPPUTOPUH, 3[JAHUI, TOMEIIEHUN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aUTe HH(DOPMAIIMK TTPH UHTEPBHIOMPOBAHNU U COOECEIOBAHUSX.

5.7. Bce numa, cBsi3aHHBIC C IOJTy4YeHHEM, OOpaOOTKOW M 3alMTON TEPCOHAIBHBIX TaHHBIX,
00s13aHBI TIOJITUCATH 00SM3aTEIBCTBO O HEPA3TIANICHUN IEPCOHANIBHBIX JAaHHBIX PAOOTHUKOB.

5.8. I1o BO3MOXKHOCTHU NEPCOHANIbHBIE TaHHBIE 00€3TNYNBAIOTCSI.

5.9. Kpome wMmep 3amMThl MEPCOHAIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM,
paboTtonateny, paOOTHUKM M HMX HPEICTaBUTENIM MOTYT BbIpaOaThIBaTh COBMECTHBIE MeEpbI
3aIIUTHI IEPCOHATBHBIX JAaHHBIX pAOOTHUKOB.

6. IIpaBa u 00513aHHOCTH PA0OTHUKA

6.1. 3akperuieHne mpaB paOOTHHKA, PErJaMEHTUPYIOIIUX 3aIIUTy €r0 MEePCOHAIBHBIX JaHHBIX,
o0ecreunBaeT COXPaAaHHOCTh MOJHOW U TOYHOU MH(GOPMAIIUU O HEM.

6.2. PaboTHMKM W WUX TMPEACTABUTEIN JOJDKHBI OBITh O3HAKOMIICHBI IO/ PACHHUCKY C
JOKYMEHTaMHU OpraHM3alliy, YCTAHABIMBAIOIIUMU MOPSAJOK 00pabOTKH MEPCOHATBHBIX AAHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

6.3. B mensax 3ammThl NEpCOHANBHBIX JTaHHBIX, XPaHIIIUXCS y paboToaaTens, pabOTHUK UMEET
paBo:

- TpeOOBaTh UCKITFOUEHHUS UM UCIIPABIICHUS HEBEPHBIX UM HETIOIHBIX MTEPCOHANBHBIX JTaHHBIX.

- Ha CBOOOJHBIA OECIIaTHBIM JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOUas MpPaBO Ha
MOJTyuYeHUe KOMHM 000 3amucH, coAepKalliel mepcoHalbHbIE TaHHBIC,

- MEPCOHAIBHBIC JAHHBIE OLICHOYHOTO XapaKTepa JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €TO
COOCTBEHHYIO TOUKY 3PEHUS;

- ONIPEACIIATh CBOMX MPEACTABUTENICH JIJISl 3aIIUTHI CBOMX MEPCOHAIBHBIX JIaHHBIX;

- Ha COXPAaHEHHE U 3alUTY CBOEH JINUHON U CEMENHON TaliHBI.

6.4. PaboTHHK 00s13aH:

- mepeaaBarb paboOTONATENIO WJIM €ro  MPEACTABUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHATBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbIM
KoJZieKcoM POD.

- CBOEBPEMEHHO c000IIaTh paboToAaTeN0 00 N3MEHEHUH CBOUX MIEPCOHATBHBIX JTAHHBIX

6.5. PabGoTHuku cTaBsIT paboTonmaTenss B HM3BECTHOCTh 00 W3MEHEHHH (HaMUJIMH, HMEHH,
OTYECTBa, JAThl POXKACHHUS, YTO TOJYYaeT OTPaXEHHWE B TPYIOBOM KHUKKE HAa OCHOBAHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. [IpM HE0OXOIMMOCTH W3MEHSAIOTCS OaHHbIE 00 00pa3oBaHUH,
npodeccuu, CIeuaIbHOCTH, TPUCBOEHUH HOBOTO pa3psijia U Mp.

6.6. B 1ensx 3amuMThl YaCTHOM JKU3HM, JTUYHOM U CEeMEHHOW TalHbl paOOTHUKH HE JOJKHBI
OTKa3bIBaThCSl OT CBOETO TpaBa Ha 0OpaOOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C HUX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHHE MOPAIBHOT0, MAaTEPUATILHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pasrialleHHe KOH(PHUICHUHAILHON HWH(OpMANNU,CBA3AHHON ¢
NMEePCOHATbHBIMH TAHHBIMM

7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO M3 TIJaBHBIX TpeOOBaHUN K OpraHU3aluU
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3alIUTHl MEPCOHAIBHON MH(pOpMaMKU U 00sS3aTeNbHOE YCIOBUE
obecrieueHust 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2. WOpumuueckne u (Qu3MUecKre IHuIla, B COOTBETCTBUHM CO CBOMMHU TOJTHOMOYHMSIMH
BIaJCIONMe HWHPOpMaNUe O TpakaaHax, TMOJyJarolue W HCIOJIb3YIONUe €€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJIATEILCTBOM Poccuiickoin denepainu 3a HapyleHue
peKUMa 3aUThI, 00padOTKH U MOPSIIKA UCTIOJIB30BAHUS ATOW MH(POPMAIIUH.

7.3. PykoBOauTENb, pa3pelaloniuil JOCTyNl COTPYAHHKA K KOH(UICHIMATLHOMY JTOKYMEHTY,
HECEeT MEPCOHATbHYIO OTBETCTBEHHOCTD 3a JIAaHHOE Pa3peIIeHUE.

7.4. Kaxaplii COTPYOHHK OpTaHU3alUU, TOJYYaroluid i padoThl KOH(HIESHIIUATbHBII
JIOKYMEHT, HECET eIWHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHUTENSI U
KOH(HIEHIIMATIBHOCTh HH(POPMAIIHH.



7.5. Jluna, BUHOBHBIE B HAPYLUIEHUU HOPM, PETYIMPYIOLUMUX MOIy4YeHHE, 00paboTKy M 3aIlIUTy
NEPCOHANBHBIX  JIaHHBIX  pa0OTHUKA, HECYyT AMCUUIUIMHAPHYIO, aJIMHUHHCTPATUBHYIO,
IPaXkJJaHCKO-IIPaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepaibHbIMU
3aKOHAMHU.

7.5.1. 3a HeucIlOJHEHME WM HEHAJJIeXallee MHCIOJHEeHHEe paOOTHUKOM IO €ro BHHE
BO3JIOKEHHBIX Ha HETO 00S3aHHOCTEH MO COOJIOCHUIO YCTAaHOBJICHHOTO TOpPsAKa pabOTHI CO
CBEICHUSIMM  KOHOQUAEHIMAIBHOIO  Xapakrepa  paboTojaTenb  BIpaBe  NPUMEHATh
npexycmorpennsie TpynoBsim KojekcoM aucuminHapHbie B3bICKaHUS.

7.5.2. JIOIKHOCTHBIE JIMLA, B O0S3aHHOCTb KOTOPBIX BXOJAUT BEJECHHUE NMEPCOHAIBHBIX AAHHBIX
COTPY/AHHUKA, 005f3aHBI 00ECIEYUTh KaKIOMY BO3MOKHOCTH O3HAKOMJICHHUS C JIOKYyMEHTaMHU U
MaTepHajaMM, HEMOCPEICTBEHHO 3aTpardBalOIlMMH €ro IpaBa M CBOOOJBI, €CIIM HHOE He
IPEIyCMOTPEHO 3akoHOM. HempaBoMepHbIi OTKa3 B NPEAOCTaBICHUM COOpPAHHBIX B
YCTQHOBJICHHOM TOpPSAJKE JIOKYMEHTOB, JMOO HECBOEBPEMEHHOE IIPEJOCTaBIECHUE TaKUX
JOKYMEHTOB WJIM WHOH UWHPOPMALMU B CIIydasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEJOCTABJICHUE HEMOJHOM WM 3aBelOMO JIOXKHOM HMH(pOpMAalM{ - BJIE€YET HAJOXKEHHE Ha
JOJDKHOCTHBIX JIMIL aJJMHUHUCTPAaTHUBHOTO mTpada B pasmepe, ompenensiemoMm Komexcom 00
a/IMUHUCTPATUBHBIX IIPABOHAPYIICHUSAX.

7.5.3. B coorBerctBuH ¢ I'parknanckum Koaekcom nniia, HE3aKOHHBIMU METOJaMH TOJTyYUBLINE
UHPOPMALIMIO, COCTaBISIONIYI0 CIYXeOHYI0 TailiHy, 00s3aHbl BO3MECTUTh NPUUYMHEHHbIE
yOBITKH, IpUYEM TaKasl k€ 0053aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyLIEHHE HENPUKOCHOBEHHOCTU YAaCTHOH >Xu3HU ( B
TOM YHCJIE HE3aKOHHOE COOHMpaHHE WM PaclpOCTpaHEHHE CBEIECHHH O YaCTHOW JKM3HU JIHUIIA,
COCTABJIAIOLIETO0 €ro JUYHYI WIM CeMeHHYI TaiHy, 0e3 ero coriacus), HenpaBOMEPHbIH
JOCTYIl K OXpaHsAeMOH 3aKOHOM KOMIIBIOTEPHON HWH(pOpMAIMK, HETPAaBOMEpPHBIA OTKa3 B
IPEOCTaBIEHUH COOPAHHBIX B YCTAHOBJIEHHOM MOpPSAKE JTOKYMEHTOB M CBEJCHMH (€ciau 3TH
JesTHAS TPUYMHWIA BpEJ MpaBaM M 3aKOHHBIM MHTEpEcaM TpakllaH), COBEPIICHHBIE JHIIOM C
UCIIOJIb30BAHUEM CBOETO CIIy)KEOHOTO MOJO0XKEHHUs HakaszbIBaeTcs MTpadoM, JUO0 JIHIIEHHEM
IpaBa 3aHUMaTh ONPEJEJICHHbIE OJDKHOCTU WIM 3aHUMAThCS ONPEIECIIEHHON NesATEIbHOCTBIO,
6o apectom B cootBeTcTBUU ¢ YK PO.

7.6. HenpaBoMEpHOCTb JEATEIBHOCTH OpPraHOB TOCYJAApCTBEHHOM BiIacTH M OpraHU3aluil 1o
cOOpy M UCHOJIB30BAHUIO TMEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B CYJIE€OHOM
HOpSJIKE.

Cocrasui:
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